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Introduction

Welcome to the BA in Social Work programme delivered by The Open University.  
The information contained in this leaflet is intended to give you all the information you 
need to sponsor a student on the degree programme. It should be read in 
conjunction with the Application Pack. If you would like to discuss the programme in 
more detail please contact us.

Our Contact Details

If you have any queries on the BA (Hons) Social Work: Scotland, please contact the 
Social Work Co-ordinator, Scotland or the Staff Tutor for your area.

Fiona Lauckner
Social Work Co-ordinator, Scotland
Scotland@open.ac.uk
Tel: 0131 226 3851

Roger Davis
Head of Social Work, Scotland
Roger.Davis@open.ac.uk
Tel: 0131 549 7917

West (except Glasgow, 
Dumfries & Galloway and 
Argyll & Bute)

Jenny Bew
Staff Tutor
Jenny.Bew@open.ac.uk
Tel: 0131 549 7148

South and East

Deirdre Fitzpatrick
Staff Tutor
Deirdre.Fitzpatrick@open.ac.uk
Tel: 0131 549 7136

North, and Glasgow, 
Dumfries & Galloway and 
Argyll & Bute

Roger Davis
Head of Social Work, 
Scotland 
Roger.Davis@open.ac.uk
Tel: 0131 549 7917

The Open University in Scotland
10 Drumsheugh Gardens
Edinburgh
EH3 7QJ
Tel: 0131 226 3851
Fax: 0131 220 6730
Email: Scotland@open.ac.uk

mailto:Scotland@open.ac.uk
mailto:Roger.Davis@open.ac.uk
mailto:Deirdre.Fitzpatrick@open.ac.uk
mailto:Jenny.Bew@open.ac.uk
mailto:Roger.Davis@open.ac.uk
mailto:Scotland@open.ac.uk
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About the Degree

The social work degree is the professional qualification for social workers.  The Open 
University distance learning route was approved by the Scottish Social Services 
Council in November 2005 and the first group of students began their studies in 
February 2006.

The Programme is open to work based students whose employers are willing to 
provide sponsorship.  Most sponsors come from the statutory, voluntary or private 
sectors in health or social care settings. A smaller number are from education, 
criminal justice and the armed forces.

Since the OU Programme is work based, students need to be able to meet the 
requirements for the degree through their day to day work, and that means that they 
should be working directly with children or adults who use health and social care 
services. 

In order to become a sponsor, employers must be willing to:

 Ensure payment of fees

 Support students by giving adequate study time

 Support students to complete the period of assessed preparation for practice

 Release students from their work commitments for two periods of practice 
learning (100 days each), one of which must be external to their agency

 Release students to attend workshops

Sponsors must also be willing to:

 Work with the University to select suitable students for the programme

 In partnership with the University, ensure that a student’s conduct while on 
the Programme meets the professional requirements for registration with the 
Scottish Social Services Council as a student social worker and to inform the 
University if at any time during the Programme they receive information which 
calls the student’s registration into question

There are two ways to enable your staff to access the Programme:

 As an Approved Agency, undertaking all aspects of initial selection of 
candidates

 As a non-Approved Agency, in which case the OU will work with the agency
on the selection process
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Selection by an Approved Agency

In order to become an approved agency for the purpose of selecting students onto 
the degree, the University needs to be assured that your selection process is robust 
and fair.  We need to make sure that there is equality of access to the Programme 
and that selectors have experience and training in fair selection. We also need to be 
sure that you have a clear and transparent selection procedure.

It is an SSSC requirement that service users and carers are involved in selection of 
candidates for the degree.  This may mean that services users or carers take part in 
interviews, or help compose interview questions, or review applications.  In all service 
user and carer involvement, we need to be sure that their contribution is taken 
seriously and that they are supported to offer their perspective.

If you need help linking up to a service user or carer group in your locality please 
contact the University.  We have a number of service users and carers who are 
familiar with the degree programme that may be willing to help.  Your agency will be 
responsible for meeting service users’ and carers’ costs.

Most agencies already have in place good quality application and interview
procedures for selecting staff to participate in courses.  It is likely that those 
procedures will be sufficient for this purpose also.  The University is not asking for 
new or different approaches to selection, it is simply a case of ensuring that everyone 
is treated fairly.

As an approved agency, you will be responsible for all aspects of initial selection of 
candidates.  This will include ensuring that candidates meet all the selection criteria, 
have completed a written statement to the required standard and have participated in 
an interview.

The applications of those candidates you choose to support will be assessed by the 
University who will decide whether or not to accept your recommendation.  More 
information on what is required in an application is included in the Application Pack.  
Please contact the Social Work Co-ordinator, Scotland for a copy of this pack.
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Becoming an Approved Agency

In order to become an Approved Agency, you will need to provide the University with
information about your selection processes, including the criteria you use to select 
candidates, who participates in selection and so on.

To apply to become an approved agency, please complete the questionnaire inserted 
in this booklet (we can send it to you via email if you prefer). You may append any 
supporting documentation you feel will be helpful. Please answer the questions as 
fully as possible, and continue on a spare sheet if necessary.  Return the completed 
form to the address on page 2. An annotated questionnaire is appended to this 
document for your guidance, but do speak to a member of the University staff if you 
would like to discuss it further.

Your application will be reviewed by an Approved Agency Panel which comprises 
employers and service users as well as University staff. The panel meets 
approximately every three months (more often at busy times) and you will receive 
notification of its decision within two weeks of the panel meeting. The likely outcomes 
from the panel meeting are:

 your agency is approved

 the panel would like further information on one or more aspects of the 
questionnaire before approving your agency

 in the panel’s view the agency is not yet ready to obtain approval.  In this rare 
event, the University will offer to undertake further work with you to enable 
your agency to be approved and in the meantime will undertake selection on 
your behalf

Selection by the OU

If you are not planning to sponsor students regularly onto the degree, you may prefer 
not to seek approved agency status. In that case, the University will undertake 
selection on your behalf.

Please contact one of the team listed on page 2.  A staff tutor will discuss selection 
and sponsoring students with you.

We will send you an application pack which you and the candidate should complete 
(except for the student specification and checklist) and return to the Edinburgh office.  
The University will then arrange an interview for the candidate, usually in conjunction 
with a member of staff from an approved agency.  Alternatively, we can undertake 
selection in partnership with you. 

Candidates will normally be notified if they have been successful within 7 days of the 
interview.
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Selecting Students for the Degree

Whether or not you plan to be actively involved in selection, you need to know what 
criteria candidates have to meet, so that you can be sure that you are encouraging 
staff with the appropriate backgrounds to apply.  Some of the admission requirements 
listed below are national requirements drawn up by the SSSC; others are those of the 
University.

All candidates must:

 Hold Standard Grade Two in Maths or the equivalent.  Candidates who do not 
hold such a qualification may take a numeracy test set and marked by the 
University and administered by the employer.

Students should provide evidence of this requirement at the time of admission 
to the Programme

 Hold Standard Grade Two or equivalent in English.  Where candidates do not 
hold such a qualification they should successfully complete one of the two 
Stage 1 courses, either K101 or DD101 (‘old’ programme structure) or K101 
or DD102 (new programme structure from February 2014), before registering.

 Complete a personal statement saying why they want to become a social 
worker. The statement must be word processed to demonstrate that the 
candidate can engage with ICT.

 Obtain a statement of support from their line manager and sponsor.

 Sign a declaration that they are suitable to register with the SSSC.

 Meet the requirements of the student specification (copy attached).

Undertaking the Degree

If your candidate’s application is successful, they will be studying the Programme 
over a minimum of four years, including two periods of practice learning in Stages 
Three and Four.  Some students may prefer to study fewer modules each year, 
particularly if they have child care or other family commitments or have a disability 
which makes studying more demanding than usual.  The programme structure is also 
attached.

Some candidates may obtain credit for previous study elsewhere.  In that case the 
length of the Programme will be reduced by up to one year. Further information 
about such credit is available on the credit transfer website
http://www8.open.ac.uk/study/credit-transfer/ via email on credit-transfer@open.ac.uk
or by telephone on +44 (0)1908 653077.  Alternatively, please contact the Social 
Work Co-ordinator, Scotland for an information sheet. Please note that students 
who think that they may be eligible for credit transfer must arrange this before they 
register for an OU qualification or start studying with us. Once they have begun their 
studies they will not be able to apply for credit transfer.

Your candidate may have already studied with the Open University and if they have 
studied any of the modules listed in the programme structure they can count them in 
subsequently.

mailto:credit-transfer@open.ac.uk
http://www8.open.ac.uk/study/credit-transfer/
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Selection and Application
Approved Agencies

Internal Selection process including interview.

Agency makes a provisional booking for the 
number of modules required on the degree by 
completing the form at the back of the 
Handbook, or contacting the Social Work Co-
ordinator.

Agencies will be sent a sponsorship agreement 
and one registration form for each candidate.

Completed application packs should be 
returned for each candidate together with the 
completed and signed registration and 
sponsorship forms to the Social Work Co-
ordinator, Scotland. Please note that the 
candidate is required to complete a 
Protecting Vulnerable Groups (PVG) form 
regarding any convictions or alternatives to 
convictions. If the candidate has answered 
that they do have convictions they are 
required to contact the Head of Social Work, 
Scotland to decide if this would impede
their registration on the social work degree.

A member of OU Staff in Edinburgh will review 
the applications to ensure they meet the 
required professional and academic standards.

Selection by the OU

Agency contacts the OU to discuss selection 
and sponsorship with a Staff Tutor.

Application packs sent to the agency.

Sponsors make a provisional booking for the 
number of modules required on the degree by 
completing the form at the back of the 
Handbook, or contacting the Social Work Co-
ordinator.

Sponsors will be sent a sponsorship agreement 
and one registration form for each candidate.

Completed application packs returned for each 
candidate to the Social Work Co-ordinator.

A member of OU Staff in Edinburgh will review 
the applications to ensure they meet the 
required professional and academic standards.

Candidates who meet the required standards 
will be invited for an interview.

Successful candidates will be notified they 
have been accepted subject to confirmation 
from the sponsor they are willing to sponsor the 
student and provide support throughout the 
programme.

Return completed and signed registration and 
sponsorship forms to the Social Work Co-
ordinator.

Successful candidates will be notified that they have 
been accepted.  A link to the on-line SSSC registration 
pack will also be sent to students to be completed and 
returned to the SSSC as soon as possible.  Students 
cannot start the programme until the SSSC have 
confirmed students have been registered with them. 
Students are additionally required to supply a 
photocopy of the PVG Scheme Record, to the Head 
of Social Work, Open University in Scotland.

Application documents and registration forms will be sent 
to the Student Registration Services section at Walton 
Hall (our HQ).  It will take between 1 and 2 weeks for 
students to be registered.

The students will receive their module materials and 
information about their tutor and tutorials shortly before 
the module starts.

Once accepted, the SSSC will send a Notification of 
Commencement form which students should present to 
their course tutor to be signed and returned to the SSSC 
to confirm that the student has started the programme.
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Application to Become an Approved Agency 
With the Open University

Please give the name by which you intend your agency to be known in correspondence 
with the University.  The address should be that of the member of staff in the agency 
who will co-ordinate students’ studies and who is responsible for the selection of 
candidates.

Agency Name:

Contact person:
Address:

Telephone Number:
Fax Number:
e-mail Address:

Questionnaire

1. How is the decision made about which staff are to be given the opportunity to 
make an application for sponsorship?

Explain how your agency decides which categories of staff are permitted to apply for 
sponsorship.  In a small agency it may be all the staff, in larger agencies certain groups of 
staff might be prioritised, for example, managers in residential care or those who have a 
certain length of service.

2. What steps are taken to ensure equality of opportunity in relation to 1 above?

Tell us how you advertise the sponsorships, and how you can be sure that your 
advertising reaches all sections of the workforce (for example those working nights or in 
outreach settings).
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3. How does the agency ensure representation from under represented groups?

What strategies do you have in place for ensuring that under represented groups can 
obtain sponsorship? This might include older staff, or those who have been educationally 
disadvantaged, as well as disabled staff or those from minority ethnic groups. 

4. Who is responsible for the selection process?  What is their role within the 
organisation?

Give the names and designations of all those involved in the selection process.

5. How do you ensure that staff responsible for selection have the appropriate 
experience and training?

We would like to know whether staff involved in selection have opportunities to undertake 
training in fair selection or recruitment.  They are likely to have experience in recruiting 
staff and selecting staff to undertake courses.  Does your agency offer in-house training 
about how to select fairly?  If not, where do staff obtain such training?

6. How will service users and carers be involved in the selection process?

Your agency may have established links with service user groups, or may be in the 
process of establishing them for this purpose.  Service users or carers may be involved in 
interview panels or may be asked to review applications prior to the interview process. 
Alternatively service users or carers may be asked to contribute to the formulation of the 
interview questions

Whatever approach you choose we want to be assured that their contribution is taken 
seriously and that they are enabled to participate fully.  We also recognise that involving 
service users and carers in this kind of work is challenging and time consuming, so it is 
acceptable to think of this area as ‘work in progress’ and to explain what your plans are 
for involving service users in future. 
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The Open University in Scotland

Faculty of Health and Social Care
BA (Hons) Social Work: Scotland

Student Specification

REQUIREMENT HOW WILL THIS BE 
EVIDENCED?

1. Communicate clearly and accurately in written and spoken 
English

Application form
Personal statement
Interview

2. Commitment to the value base of social work Personal statement
Interview

3. Ability to form and maintain appropriate relationships with 
service users, carers and colleagues

Line manager’s statement of 
support

4. Understands the roles and tasks of social workers Personal statement
Interview

5. Ability to work as a member of a team Line manager’s statement of 
support

6. Capacity to achieve competence to the level of the ECDL by 
the end of the Programme

Personal statement

7. Ability to make decisions Line manager’s statement of 
support

8. Ability to reflect on their life experiences and work, and learn 
from them

Personal statement
Interview

9. Ability to comply with the code of practice for social workers Interview
Personal statement

10. Ability and willingness to undertake extended study at 
undergraduate level by distance learning and understand and 
use the written materials that are used to teach the degree

Personal Statement
Interview
Line Manager’s statement of 
support
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The Open University
Faculty of Health and Social Care
BA (Hons) Social Work: Scotland

Programme structure from October 2014

Programme Structure for students who have not completed K229 

It should be noted that:

1. Normally students will progress through the programme as described below; if a student has 
previously completed one or more modules before registering for the degree, they can be 
counted in.

2. Students must complete the practice learning modules in order, including K(YJ)113, and achieve 
a pass at each stage, before proceeding to the next stage.

3. Students undertaking the programme over a longer period may opt for a different pattern of study 
from the one outlined below.

4. Some of the modules listed below are open to all students.  You do not have to be registered for 
the degree to study them.  They are highlighted in bold.

5. Please note that registration as a social work student with the SSSC is for seven years from 
registration. If this is exceeded a case will need to be made and accepted by the SSSC as to why 
registration should be extended. 

Further information regarding the degree programme may be obtained from the Open University in 
Scotland by e-mailing Scotland@open.ac.uk  or calling (0131) 226 3851 and asking for the Faculty of 
Health and Social Care.

Module Title SCQF 
Level

Credits 2016/17
Module 
Starts

2016/17
Scottish

Module Fees

Stage 
One

K101: An introduction to health and social care
and
DD102: Introducing the social sciences 
(students who have completed the discontinued modules 
K100/KZX100 and/or DD100/D101 may count them in place 
of K101 and DD102)

7

7

60

60

Oct/Feb

Oct/Feb

£893

£893

Stage 
Two

K113: Foundations for social work practice
or KYJ113: ‘open’ version of Foundations for social
                    work practice
(KYJ113 must be counted into the Social Work degree within
two years of completion; if not, the 10-day period of
verified practice learning in a social care/social work setting
practice must be repeated)
and
K218:   Working with children, young people and 

families

7
7

7

60
60

60

end Jan
end Jan

Oct

£1,467
£1,467

£918

Stage 
Three

K207: The law and social work  in Scotland 
and
K216: Applied social work practice  (100 days practice 

learning)

9

9

60

60

Feb

end Jan

£973

£2,625

Stage 
Four

K319:    Adulthood, ageing and the life course 
and
K315: Critical social work practice  (100 days practice 

learning)

10

10

60

60

Oct

end Jan

£918

£2, 625

mailto:Scotland@open.ac.uk
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The Open University
Faculty of Health and Social Care
BA (Hons) Social Work: Scotland

Programme Structure for students who have completed K229

1. Normally students will progress through the programme as described below; if a student has 
previously completed one or more modules before registering for the degree, they can be 
counted in.

2. Students must complete the practice learning modules in order, including K(YJ)113, and achieve 
a pass at each stage, before proceeding to the next stage.

3. Students undertaking the programme over a longer period may opt for a different pattern of study 
from the one outlined below.

4. Some of the modules listed below are open to all students.  You do not have to be registered for 
the degree to study them.  They are highlighted in bold.

5. Please note that registration as a social work student with the SSSC is for seven years from 
registration. If this is exceeded a case will need to be made and accepted by the SSSC as to why 
registration should be extended. 

Further information regarding the degree programme may be obtained from the Open University in 
Scotland by e-mailing Scotland@open.ac.uk  or calling (0131) 226 3851 and asking for the Faculty of 
Health and Social Care.

Module Title SCQF 
Level Credits

2016/17
Module 
Starts

2016/17 
Scottish

Module Fees
Stage 
One

K101: An introduction to health and social care* 
and
DD102: Introducing the social sciences*
*students who have completed the discontinued modules
K100/KZX100 and/or DD101 may count them in place of
K101/DD102

7

7

60

60

Oct / Feb

Oct/ Feb

£893

£893

Stage 
Two

K113: Foundations for social work practice
or KYJ113: ‘open’ version of Foundations for
                   social work practice+
and
K229: Social work with children, young people
           and families in Scotland
and
One option from:
K260: Death and dying
K235: Dementia care
K272: Challenging ideas in mental health
K225: Diverse perspectives on mental health=

+KYJ113 must be counted into the Social Work degree
within two years of completion; if not, the 10-day period

of verified practice learning in a social care/social work
setting practice must be repeated

= students who have completed the discontinued
module K257 may count it in place of K225.

7
7

8

8
8
8
8

60
60

30

30
30
30
30

end Jan
end Jan

N/A

Oct
Oct
Oct
N/A

£1,467
£1,467

N/A

£466
£466
N/A
N/A

Stage 
Three

K207: The law and social work  in Scotland 
and
K216: Applied social work practice  (100 days 

practice learning)

9

9

60

60

Oct

end Jan

£973

£2,625
Stage 
Four

One option from:
K313: Leadership and management in care
KE312: Working together for children
K319:   Adulthood, ageing and the life course 
and
K315: Critical social work practice  (100 days 

practice learning)

10
10
10

10

60
60
60

60

Oct
Oct
Oct

end Jan

£918
£918
£918

£2,625

mailto:Scotland@open.ac.uk

	Q41_Sponsoring a Student on the BA Hons SW Scotland - updated Feb 16 .doc

